
 

 
Director of Academic Affairs 

Hackley School  

Tarrytown, NY 

              

Hackley School, a K-12 single-campus independent school in Tarrytown, NY, seeks its next Director 

of Academic Affairs for July 1, 2022. 

 

Summary of Responsibilities 

The Director of Academic Affairs is 

responsible for leading and coordinating 

the school’s academic program K-12, as 

well as supporting the continued 

professional growth of Hackley faculty 

across all three divisions. Through 

leadership of the Academic Committee, 

the Director is charged with overseeing 

and coordinating Hackley’s curriculum to 

ensure continuity and consistency across 

departments and divisions, while also 

identifying and implementing strategic 

academic and co-curricular initiatives. The 

Director coordinates the hiring of teachers 

and partners with division directors to support teachers through oversight of the professional 

development and evaluation systems. The Director of Academic Affairs chairs the Academic 

Committee and serves on the Leadership Team and the Executive DEI Team. 

 

Reporting Structure 

This position reports to the Head of School, while also supervising all academic department chairs 

and the Global Education Team, consisting of the Round Square Representative, Middle School 

Global Education Coordinator, and the Allstrom Chair for Foreign Affairs and Global Education.  

 

Mission and Portrait of a Graduate 

Hackley is a mission-driven institution that actively applies and measures itself against this standard: 

Hackley challenges students to grow in character, scholarship, and accomplishment, to offer 

unreserved effort, and to learn from the varying perspectives and backgrounds in our 

community and the world. 

In 2017-2018, the full K-12 faculty helped develop the Portrait of a Graduate to align with the 

mission and serve as an aspirational statement in the development of Redefining Excellence, 

Hackley’s strategic plan. 

 

https://www.hackleyschool.org/
https://www.hackleyschool.org/page/about-us/mission--culture/portrait-of-a-hackley-graduate
https://www.redefiningexcellence.org/redefining-education


 

Specific Responsibilities 

• Provide K-12 academic leadership, partnering with 

division heads and the Assistant Head for Community 

and Inclusivity to support division-specific initiatives in 

alignment with institutional goals 

o Lead and support academic initiatives related to the 

school’s strategic plan 

• Chair Academic Committee and lead that group to ensure 

their broad participation, engagement, and buy-in for  

academic initiatives 

o Administer and update the academic policies of the  

school  

o Serve as a credible spokesperson for the K-12 

academic program 

o Serve as a conduit for faculty and academic 

administration on the trends and developments in K-

12 education, especially as related to curriculum and 

pedagogy 

• Provide strategic advice to the head of school on the 

current state and future direction of teaching and learning  

within Hackley and on a national scale 

• Coordinate the faculty hiring process, partnering with 

department chairs, division directors, and human 

resources to recruit, hire, and retain a talented and diverse 

faculty 

o Provide leadership for faculty orientation and the 

onboarding of new teachers 

• Oversee faculty professional development related to 

teaching and learning, including the school’s professional development budget 

o Develop yearly calendar and lead programming of professional development days in 

partnership with division directors 

o Administer endowed funds, including iGrants, Havens Grants, and Hogg Grant 

• Oversee the evaluation processes of faculty and academic department heads 

• Oversee Global Education Team and its initiatives, including Round Square membership and 

Casten Travel Program  

• Participate actively in faculty and academic administrative hiring, ensuring that programmatic 

and institutional goals are represented and met  

• Engage with and assist with Board of Trustees matters, including writing board reports and 

attending board meetings as needed 

• Collaborate with relevant stakeholders to identify, invite, and manage visits of endowed 

speakers (Wendt, Forbes, DuBois, Szabo, Naething, Mitton) 

• Teach an elective course when scheduling permits 

• Work with direct reports to review and set budget priorities 

 



 

The School 

Established in 1899 as a college preparatory boarding school for boys with strong ties to the 

Unitarian Church, Hackley has grown and evolved throughout its history. The school’s founder and 

initial benefactor, Mrs. Frances Hackley, partnered with leading area Unitarians to provide a 

nonsectarian school that embodied and embraced intellectual questioning and inclusiveness. 

Students of all religions, economic backgrounds, and national origins were welcomed, fully 

espousing one of the school core values (and its official motto), United, We Help One Another. 

These roots and values are present in the Hackley of today, perhaps best embodied another core 

value that is carved over a door on the Main Building: Enter Here to Be and Find a Friend.  

 

Hackley is powered by a talented and dedicated faculty of around 125 educators, 19% of whom self-

identify as faculty of color. The school’s approximately 840 students come from over 100 different 

zip codes in the tri-state area, with almost 22% receiving financial support through financial 

assistance and 47% of students identifying as students of color.  

 

Hackley’s curriculum is coordinated K-12, with a continual emphasis on character education 

throughout this span. In the Lower School (K-4), the curriculum supports scaffolded, individual 

learning with an emphasis on developing foundational skills. Lower School students engage in a 

collaborative learning environment that prepares them for future academic work, including computer 

science, literacy, Spanish, visual arts, performing arts, and physical education. Singapore Math is 

used as the basis for the math curriculum throughout the Lower School, bridging into Middle School 

(5-8).  

 

Once students reach the Middle School, the approach broadens to emphasize the academic, 

organizational, and interpersonal skills students need as they progress throughout their educational 

career and beyond. Through a variety of field trips, global expeditions, extracurricular programs, 

team sports, and community service opportunities, students are equipped with the tools they need to 

succeed as they matriculate to the Upper School (9-12). The Upper School combines both structure 

and flexibility for its students, offering high-level coursework alongside opportunities for personal 

growth. Departments offer advanced coursework that challenges students as they move through the 

curriculum, including AP and post-AP courses in some departments. Students are encouraged to 

hone their skills of writing analytically and persuasively, and have the chance to participate in 

debates, research, and collaborative work, as well as pursue artistic endeavors through the visual and 

performing arts.  

 

 

 

 

 

 

 

 

 

 

 



 

Hackley’s 285-acre campus unites the entire K-12 community on a single campus, providing 

numerous resources that are integral to supporting the school’s educational mission. Grades K-4 are 

housed in the Kathleen Allen Lower School, a standalone building set amidst the Middle and Upper 

School facilities. The Middle School is housed in a three-story building that connects to the Science 

Building and then into the Main Building. Upper School classrooms are spread throughout the Main 

Building, which also contains the boarding corridor. The Performing Arts Center will be replaced in 

the next few years, giving rise to the Center for the Creative Arts and Technology, a building that 

will house and promote interdisciplinary connections between the Visual Arts, Performing Arts, and 

Computer Science Departments. The Johnson Center for Health and Wellness, which opened in 

2018, is a central feature in Hackley’s commitment to promoting community health and wellness, 

both through its health education curriculum, as well as its athletic program. The Sternberg Library 

is used by both Middle and Upper School students, and the Lower School students regularly use the 

Santomero Library located in the Kathleen Allen Lower School.  

 

Students also benefit from numerous outdoor spaces that surround the buildings and give campus an 

arboretum-like feel, a characteristic enhanced by the Hackley Forest, which contains 6.5 miles of 

hiking and running trails, a field biology research area, a 1-acre deer exclusion zone, a wetlands 

facility, an apiary, and an orchard. The school has evolved from a 7-day boarding program for boys 

to be a co-educational school with a 5-day boarding program in the Upper School. Along with their 

typical duties as teachers, coaches, and extracurricular advisors, some serve in the boarding program. 

Approximately 44% of faculty and administrators live on or near campus, contributing to the vibrant 

strength of the Hackley community.  

 

 
 

Opportunities 

Lead Implementation of Redefining Excellence 

The Director of Academic Affairs enters Hackley at a pivotal moment in its implementation of 

Redefining Excellence, buoyed by strong momentum and community support and excitement for 

additional opportunities to develop and refine signature programs. The Director will lead the plan’s 

continued implementation, partnering with initiative leaders to fully realize the plan’s bold vision. 



 

 

Strengthen a Culture of Faculty Growth and Development 

Providing support to faculty as they grow throughout the arc 

of their career is a key strategy of Redefining Excellence. The 

Director will contribute to and shape what is already a strong 

culture of faculty professional development by planning and 

running professional development days and events in 

partnership with the division directors and Assistant Head for 

Community and Inclusivity, as well as finding novel ways to 

help faculty continue learning and sharing that learning in less 

formal settings. Additionally, there are opportunities for the 

Director to help Hackley faculty host and lead professional 

development for other teachers, making use of Hackley’s 

campus and location, an additional strategy of Redefining 

Excellence.  

 

Ensure Continued Implementation and Alignment with K-12 

Curricular Competencies 

Inspired by Redefining Excellence, the full K-12 faculty 

contributed to the articulation of curricular competencies, 

designed with the intention of bringing Hackley’s Portrait of a 

Graduate to life. Faculty have integrated the competencies 

into new course proposals and annual teacher goals. The 

Director will have the opportunity to review and reflect on the 

K-12 curriculum in partnership with division directors, the 

Assistant Head for Community and Inclusivity, and the 

Academic Committee to identify additional opportunities for 

development that will support and integrate the competencies, 

ensuring their vertical and horizontal alignment.  

 

Contribute to the Strategic Leadership of Hackley  

As a key academic leader, the Director has a strong voice and 

the opportunity to offer strategic input to the deliberations of 

the Head of School and the Leadership Team, most notably as 

related to academic issues. Significant opportunities for 

collaboration exist within the Leadership Team, especially the 

division directors, the Assistant Head for Community and 

Inclusivity, the Director of Enrollment Management, and the 

Director of Advancement. The Head of School will look to the 

Director of Academic Affairs to be both a conduit for new 

ideas and opportunities related to the curriculum, and teaching 

and learning, while also serving a champion of the school’s 

many strengths. 

 

 



 

The Area 

Ranked as one of Forbes’ “Prettiest Towns in America,” the village of Tarrytown is located on the 

eastern bank of the Hudson River, just 25 miles north of midtown Manhattan. Tarrytown provides 

easy access to major interstate highways, as well as the MTA’s Metro-North Hudson Line. The town 

itself is enjoying a revitalization that has made it a popular locale for food and arts, all set amidst a 

scenic location and diverse town population. Residents and visitors alike enjoy Tarrytown’s rich 

history, which includes being a throughway on the Underground Railroad.  

 

School Leadership 

Michael C. Wirtz became Hackley School’s 12th Head of School on July 1, 2016. Prior to joining 

Hackley, Mr. Wirtz served as the Assistant Head of School/Dean of Faculty for six years at St. 

Mark’s School in Southborough, MA. Before his time at St. Mark’s, he taught for nine years at 

Concord Academy in Concord, MA, where he also served as Science Department Chair, a coach, 

and a house parent. Mr. Wirtz holds a Bachelor of Science in Chemistry, Summa Cum Laude from 

Ohio University, and he was elected to Phi Beta Kappa, Lambda of Ohio. He received his Ed.M. in 

Policy, Planning, and Administration at Boston University.  

 

Led by the Head of School, Hackley’s Leadership Team is comprised of the Director of Academic 

Affairs, the Assistant Head for Community and Inclusivity, three division directors, the Director of 

Advancement, the Director of Enrollment Management, the Director of Finance, and the Director of 

Operations and Campus Planning. 

 

To Apply 

Interested and qualified candidates should submit the following as separate Word or PDF documents 

to John Faubert (jfaubert@carneysandoe.com) & Namita Bhattacharya 

(namita.bhattacharya@carneysandoe.com). Please do not contact the school directly.  

• formal letter of application,  

• current resume,  

• statement of educational philosophy and practice, 

• a list of at least five references with name, title, phone number and email address  

 

 

mailto:jfaubert@carneysandoe.com
mailto:namita.bhattacharya@carneysandoe.com

